
PART TIME (Weekend) 

PUBLIC SAFETY OFFICER 

 

DUTIES AND RESPONSIBILITIES 

 Patrols assigned areas and checks building security; opens campus buildings and 

closes and secures buildings as appropriate in accordance with the campus 

operating schedule. 

 Greets and checks in dorm residents, visitors, vendors and others at Public Safety 

office.  Verifies appropriateness with requested individual. 

 Monitors campus security cameras and makes proper, timely notifications. 

 Provides emergency responses or notification in emergencies such as fire, crime, 

safety incidents, etc. Reports to immediate supervisor, in writing on appropriate 

forms, all safety and security incidents. 

 Provides escorts to various campus locations as assigned. 

 Directs traffic and parking into and on campus parking areas, as required. 

 May assist local agencies, such as Police, Fire, etc. during campus emergencies, as 

requested. 

 Maintains conditions under control and peaceful during emergency periods in 

accordance with established practice and procedure. 

 Reports conditions that may endanger the safety of campus employees, students, 

visitors and/or assets in or on campus locations. 

 Assists supervisors in campus safety investigations as assigned. 

 Prepares reports accurately and objectively detailing incidents on campus. 

 Promote and uphold Manor’s Catholic Basilian Mission. 

 Interact with local and state police officials. 

 Performs other duties as assigned or directed. 

QUALIFICATIONS 

Required 

 High School Diploma or equivalent. 

 A minimum of one (1) year of experience in a law enforcement, security or 

military setting.  

 Valid Driver's License. 

 Must be at least 21 years of age. 

 Must be able to work Saturday and Sunday, 7 am to 3 pm.   

 Must have the ability to interact professionally with all members of the 

community. 

 Must successfully pass a criminal background check to include the PA Criminal 

PA Child Abuse and FBI. 



 The ability to walk and/or stand for extended periods of time. 

 The ability to walk up and down steps both inside and outside of buildings. 

 The ability to perform assigned tasks outdoors in your assigned area in all types 

of weather conditions. 

 The ability to stand and/or sit for extended periods of time both inside and 

outside of buildings. 

 The ability to lift objects weighing up to 35 lbs. 

 

 

This position has set hours of Saturday and Sundays from 7 am to 3 pm.  Additional 

hours may be requested by the Public Safety Manager. 

   

To Apply:  Please submit resume to jobs@manor.edu 
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