Registering for Classes Online

Beginning Tuesday, March 8", 2016 Students with > 30 earned credit hours can register online through their Student
Portal. BE PAREPARED:

o Clear outstanding administrative Holds: Registration is only for students who do
not have 'holds' on their account

e Address any Academic Alerts: outstanding Academic Alerts. Alerts will prevent
you from registering

« Remove Pop-up Blockers

o Review your Degree Audit, which is available on your Student Portal

ADVISING:
e Schedule an appointment with your academic advisor prior to registering online.
o Registration times are determined by EARNED credit hours:
Sophomore = 30.0 credit hours or more Freshmen = 29.0 or less
e Meet with your advisor to review your degree audit and discuss your course selection.

If you need your username and/or password reset, go to Manor College’s homepage, www.Manor.edu,
“Current Students” [top right menu] and click on “Password Resets.”
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STUDENT PORTAL

Three Rivers Systems, Inc.

Wednesday, February 24, 2016
Student Portal Login

Note: Required fields are marked with an asterisk (*]

*Usemame: ||

"Password:

Term:  SP-16 E

Login

Forgot Password?
The login and passward are the same ones you crested when you used Manors spplication
portal

Step 2: Select the correct term you wish to register for from the drop down menu on the login page.
o Term Key (xx represents the year)

Spring= Sp.
Spring= Sp-xx Student Portal Login

Summer = Sul-xx (for first seven weeks)

Su2-xx (for second seven weeks) Note: Required fields are marked with an asterisk ()
] *Username: | TEST77471
*Password: ssssssene
Term: FA-16 E
Login

Forgot Password?
The legin and paseword are the same ones you created when you used Manor's spplication
portal



http://www.manor.edu/

Step 3: Click on Registration

E

STUDENT PORTAL | []

Three Rivers Systems, Inc.

CAMS TEST Wednesday, February 24, 2016

Student Portal News

Welcome to the Student Portal! i Hy Co

- Course days, times, and rooms are subjsct to change-check My Schedule regularly
- Verify that your attendance records are correct PrEnED
- Look up your Mid-term and Final Grades

- Review your Degree Audit You have no co
- To change your classes/schedule or to withdraw fram classes or school—see your Academic Advisor, who is listed on My Grades

Galendar - Edit Profle to update your Billing Address
- Check your @Mlanor email account regularly

Document Tradking - For all pertinent dates (i.e. drop/add, last date to withdraw, mid-terms, finals, etc.) see the Manor Calendar

- Click here for the final exam schedule

See the Registrar's Offce if you need any help or have questions

Course Offering Februarys Evenls

i

R Click here to access Webstudy Advisor:  FACULTY, TEST

Registrstion

Ly Schedule
Wednesday, February 24
MID-TERM EXAMINATIONS - DAY / EVENING  SATURDAY
11:30am ECE Bake Sale

200pm  Student Senate Weeting S N
2:30pm  Sparts Management Association Mesting t e [ ! 3 N

3:00pm  Campus Actvity Board Meeting

My Ledger

My Financial Aid

4:30pm  Campus Ministry Prayer Gathering

6:30pm Virtuous (Holy Hip Hop) . * °
Click on Registration
MID-TERM EXAHINATIONS - DAY / EVENING | SATURDAY
200pm Career Workshop

Friday, February 26
MID-TERM EXAMINATIONS - DAY / EVENING | SATURDAY

My Activities

My Courses
Saturday, February 27
CAMS MID-TERM EXAMINATIONS - DAY / EVENING | SATURDAY
pobder Monday, February 29 -

[ Googlecalendar

Step 4: Search for the courses you want to register for. There are two ways:
o Click on “Show Filter” and search by department, course number, days of week, etc.
OR
o Scroll through each individual page to select courses

Using the Filter:
= Click on* ShowFiter

= Enter the department prefix and or the course number, or any other data such as days, times, etc.
= Click Apply filter to see the courses for which you searched
NOTE: Only courses that have all pre-requisites satisfied and apply to your degree audit will be available
for you to register by having a credit box (i.e., ] Credit ) to check on the left side.
STUDENT PORTAL

Three Rivers Systems, Inc.

CAMS TEST Wednesday, February 24, 2016

Current term: FA-16
Unofficial Registration

Ragistration for multi s of the same co ota d to take a maximum of 99 credit hours this term

Process Registration or Gancel

CAM% Show Academic i Shaw Filter Show Pending Courses

Step 4: "HEODEHEEBEEE I
E . viewing Page #1 (Total Pages: 26)
FINANCIAL ACCOUNTING [AC105B]
25 seats left
START-END DATES: 9/6/2016 - 122012016

click

I

Show Filter | cew

MAIN

FINANCIAL ACCOUNTING [AC105HY1M8]
25 seats left

[Class is Flexinly Scheduled]
START-END DATES: 9/6/2016 - 12/20/2016

AN 3 M 212

Staf 2 WAIN u

Staf B WAIN u

[ credit st 3 wam "
Siat : MAIN u

Siat : WAIN u

star : WAIN W

MINNIGK, MARG D) 2 WAIN u

FINANCIAL ACCOUNTING [AC105L]
25 seats left

e



VA 5 Toie miars syaemo o | 1
CA;: 1:;5.:. M Wednesday, February 24, 2016
S Using the Filter.

— Enter the desired course Dept. prefix and number (i.e., IST 105)

Show Academic

m

7

Hide Filter

Dept: IST Course # 105 Type: Section:

Time From: | Tem [x] Actie Fiter
After Time To: | 11am [z] | GumentSelections + |
H Add Remove A
entering ) (e
the course

info; click
Apply Filter
here.

i{=] courses Per Page.

Apply Filter Clear Filter

Show Pending Courses

Step 5: To select your courses, check the ‘Credit’ box, which is lined up with the grayed out course information.

Staff 3 AN ACADE-23 R Weekly 4:00 PM - 6:29 PM

INTRO TO MICROCOMPUTER APPL [IST105R6]
15 seats left
START-END DATES: 9/6/2016 - 12/20/2016

Note the davs and times of the classes are here.

—

Room Time

Credit
Staff MAIN ACADE-23 R Weekly 6:30 PM - 9:30 P Bl
INTRO TO MICROCOMPUTER APPL [IST105X7159]
15 seats left
START-END DATES: 9/10/2016 - 10/22/2016
Credit Instructor C Campus Room Time
Staff 3 MAIN ACADE-28 E Weekly 9:00 AM - 12:59 PM
INTRO TO MICROCOMPUTER APPL (Intersession) [IST105AXLOL-]
0 seats left
START-END DATES: 12/16/2016 - 1/6/2017
[Class is full] 5
PreR Instructor Campus Raom EVES Time
rexe
Q Staff 3 MAIN - u Weekly 1Z00PWM-12:01 PM
INTRO TO MICROCOMPUTER APPL (HONORS) [IST105HA]
18 seats left
START-END DATES: 9/6/2016 - 12/20/2016
FachooR Instructer L Campus Room ays Time
a e
ppRea Staff 3 MAIN ACADE-29 F Weekly 8:00 AM - 10:50 AM
1

Viewing Page #1 (Total Pages: 1) —

| cancer | | Process Registration |

Classes without check boxes are unavailable for registration for the following reasons:

o “PreReq” - Prerequisite has not been satisfied
o “FacAppReq” - Faculty or Chair approval is needed for course
o “DegAudit” — course is not part of your Major’s curriculum



If you try to register for a class that is held at the same another class is scheduled you will receive the following pop-up:

The selected course MH103C Scheduled on MWF from 10:00:00 AM to 10:50:00 AM Conflicts with EN101C Scheduled on MWF from 10:00:00 AM to 10:50:00 AM

[] Prevent this page from creating additional dialogs

Click “OK” and chose another section (never check the Prevent box if it appears — it may cause a crash.)

Step 6: Click on in the top right corner of the screen.
o You may select multiple courses at a time OR
o You may select each course individually and process registration between each course selection.

12-18 credit hours is a full-time load.

700 Fox Chasc Road
P 19036

STUDENT PORTAL

Three Rivers Systems, Inc.

Wednesday, February 24, 2016

Current term: FA-16

Unofficial Registration

Student Portal -
_ Registration for multiple sections of the same courses is not allowed. You are allowed to take a maximum of 99 credit hours this term.

Frocess Registration or Cancel
Process Regjsiration

cAMs ‘Show Academic Information Show Filter Show Pending Courses
bt

TECHNICAL MATHEMATIC S [MH102P]
25 seats left
START-END DATES: 9/6/2016 - 12/14/2016

[ Credit

230 P - £:30 Pl

Staff 2 MAIN ACADE29 T Weekly

COLLEGE ALGEBRA [MH103C]
25 seats left
START-END DATES: 9/6/2016 - 12/20/2016

[ Credit

10:00 AM - 10:50 AM

Staft a MAIN ACADE37 MWF Wesily

COLLEGE ALGEBRA [MH103M6]
25 seats left
START-END DATES: 9/6/2016 - 12/20/2016

Credit

staff 2 MAIN ACADE-34 W Wesily £:30 PM - 9:30 PM

COLLEGE ALGEBRA [MH1030LA]
15 seats left
START-END DATES: 9/6/2016 - 12/20/2016

In=icton

O Credit
Siaft p [y - u Weekly 1200 BA - .01 BM

COLLEGE ALGEBRA [MH103P]
25 seats left
ZABTEND DATES. g/eonte

m

Are you sure you want to process your registration now?

Click “OK” on the confirmation box:

[ OK ] ’ Cancel

An unofficial schedule will appear on your screen.

You can print it up by clicking the \?_. Printer Friendly version 1ICON 0N the top right corner.

STUDENT PORTAL

Three Rivers Systems, Inc.

i P e o (el ol

CAMS TEST Wednesday, February 24, 2016
Currentterm: FA-16 (Change)
Unofficial Registration Checkout \i
e Changt == Printer Friendly Version

Current Schedule for the FA-16 term

Course ID Course Name Instructor Days Time Date
EN101C FUNDAMENTALS OF COMPOSITION | BLYWEISS, DAVID WMWF 10:00 AM - 10:50 AM 9/6/2016 - 1212012016
MH103ME COLLEGE ALGEBRA Staff [} 06:30 PM - 09:30 PM 9/6/2016 - 12/20/2016
Home
Calendar



You can also click | myschedule  on the left side for a weekly schedule (with a print option on the top right.)

1@ My Schedule - Mozila Frrefox . [E=a x|
File Edit View History Bookmarks Tools Help
M Inbox 5) - nudnyizky@m.. % [ Yehoo % | B2 Manor College % | & ArchpriestVledislov Typin.. % | W History of Christanity in Us. % MySchedule % | Community x
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SR ENT PORTAL

Thre¥ ers Systems, Inc.

CAMS TEST Wednesdal vary 24, 2016
Currentterm: FA-16 (Change)
My Schedule

Edit Profile

Show wait-listed classes?

Matrix Display

Start Time Monday Tuesday Wednesday Thursday Friday

10:00 AM FUNDAMENTALS OF COMPOSITION | FUNDAMENTALS OF COMPOSITION | FUNDAMENTALS OF COMPOSITION |

Calendar 06:30 PM COLLEGE ALGEBRA

Document Tracking

Student Schedule

- Section Course Name Instructor Room i Credits

EN 101 c FUNDAMENTALS OF COMPOSITION | BLYWEISS, DAVID MWF LIBRA-14 10:00 AM - 10:50 AM Weekly 3

I

Course Offering

MH 103 M6 COLLEGE ALGEBRA Staff M ACADE-34 06:30 PM - 09:30 PM Weekly 3
Degree Audit Options

Total Credits: 6

No waitlist courses were found.

Registration

My Ledger

My Financial Aid

Wy Transcript =

Transcript

Wy Activities

Management -

My Courses

? e E ! m | Desktop B Libraries ™ EN L my gy

Step 6b: Check you unofficial bill by clicking wmyLedger (note: this may not have pending financial aid included.)

Y 700 Fox Chase Road
Jenkintown, PA 19045

Pt
AMANOR i STUDENT PORTAL

Three Rivers Systems, Inc.

CAMS TEST Wednesday, February 24, 2016

Currentterm: FA-16 (Change)
My Billing Ledger

=

Billing Ledger

& i = Description Credits Balance

Home FA-18 2118/2016 TUITION $3.,594.00 $0.00 $3.594 00 PRE-BIll

Calendar FA-16 218/2016 GENERAL/TECHNOLOGY FEE DEF DOC $100.00 $0.00 53,694 00 PRE-Bill
FA-16 2/24/2016 TUITION 50.00 $3,594 00 $100.00 PRE-Bill

Document Tracking

FA-16 22412016 GENERALTECHNOLOGY FEE DEF DOC 50.00 $100.00 50.00 PREBIll

FA-16 2/24/2016 TUITION $3.594.00 $0.00 $3.594.00 PRE-Bill

Courss Offering FA-16 22412016 GENERALITECHNOLOGY FEE DEF DOC §100.00 $0.00 5369400 PRE-8l
D Hide Pending Financial Aid Terms

and
Registration

Pending Financial Aid

My L edger —
No pending Financial Aid found.

Wy Financial Aid

Conditions
W - $1.100.00

$3,604.00
Grades

Pending Financial Aid 0.00
Wy Transcript 0.00
$4,794.00

Transcript

Pay by credit card

Hy Activities =

** Balance may include Pre-Bill items.

Course Hanagement

ly Courses

Step 7: Check your schedule periodically as it is subject to change.
Step 8: Email your advisor to let him or her know you are registered so it can be checked.

Step 9: Visit the Financial Aid Office



Adding & Dropping Classes Online

After you register for classes, you may make changes through the Portal up until the term begins. Once the term begins,
the Portal will be closed and changes must be done by your advisor or by the registrar on drop/add forms, which are
available in the Registrar’s Office. Advisor signature is required. Students have one week to make schedule changes.

To make changes onling, click in Registration as shown in Step 3.

To Add: Follow the same process as when registering by clicking the ‘credit’ box and the ‘process registration”.

To Drop: At the top of the screen in your schedule, click the box under ‘drop’ for a course you wish to drop and
click ‘process registration’.

To Add and Drop at the Same Time: Check the ‘drop’ box for the course(s) you wish to drop and find the course(s) you
wish|to add and check the ‘drop’ and ‘credit’ boxes, and then click ‘process registration’.

A ]
g ) STUDENT PORTAL
/M:A;E;-m'.w edu Three Rivers Systems, Inc.
CAMS TEST

Thursday, February 25, 2016
Current term: FA-16

Unofficial Registration

Registration for multiple sections of the same courses is not allowed. You are allowed to take a maximum of 99 credit hours this term.

Process Registration

Snnwﬁcadsm\clnlomat\on Showi Filter Shows Pending Courses

This is your current schedule for the FA-16 term

EN101C

FUNDAMENTALS OF COMPOSITION | BLYWEISS. DAVID 10:00 AM - 10:50 AM

B brop MH103M6 COLLEGE ALGEBRA 3 Staff M 6:30 PM - 3:30 PM Weekly

Current Offering for Term: FA-16

AHEOBEEEHOHE

Viewing Page #1 (Total Pages: 26)

FINANCIAL ACCOUNTING [AC105B]
25 seats left
START-END DATES: 9/6/2016 - 12/20/2016

[ Credit
FINANCIAL ACCOUNTING [AC105HY1M6]
25 seats left MW
[Class is Flexibly Scheduled]
START-END DATES: 9/6/2016 - 12/20/2016
[ Credit

Enjoy the freedoms and responsibilities that come with taking ownership of your registration for classes.

If you have problems registering please visit the Registrar’s Office on the ground floor of the Basileiad
Library Building (Room 3 — downstairs, 4t door on the right after you pass the main counter.) We have
computers here for you to use.



